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Title: M S - O f f i c e  T o o l s  f o r  a l l  s t u d e n t s  i n  t h e  c o l l e g e . 

 

Objectives: Main objective of this course is to provide  complete Microsoft Office  

                        tools which will improve Technical Skill Development to develop self  

                       ability and self employment opportunities for Non Computer  Students  

                       and Remote area students of our college. 

 

Context: In the wake of globalization and digitalization this course will strengthen the students 

 

Practice: The student will be able to use Ms-Office thoroughly. 

 

Problems encountered:Lack of sufficient number of systems for practice 

 

Resource required: Adequate number of systems 

 

Outcomes :Students will be able to solve any given task within the course efficiently. 
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